Herocynapcersennoe yactHoe oGpasoBaTesbHOe yupesKieHue
BbICcIIero 00pa3oBaHus

«Texuuueckuii yausepcurer YITMK»

I IpUHATEI HA 3aceIaHU K YTBEPKIAIO

YyeHoro coBera 1 i ’
eee’/  B.A. Jlanun

2F 2018 r.

NPOTOKON OT J7 £ 2018 r.

N 0

(3 & “TexHU4ecKuH
2\ yHuBepcuTeT
\ )

HNOJIOKKEHHUE
0 MOpsiAKe BbIAAYH H yUeTy 1yO/IMKATOB J0KYMEHTOB 00 00pa3oBaHHH H
KBAJTHQHKAUKH B chepe 10MOJHHTENLHOIO NPodhecCHOHATLHOIO oOpa3oBaHus

r. Bepxuss [Ibimma
2018



1. O6mue mosioxkenus

1.1 Tlonoxenue o nopsiake oGOpMIICHHS, BbLIAYH U XpaHEHHUs] TOKYMEHTOB O
KBaJMDHUKAUKU B cepe NOMOIHUTENBLHOIO NMPOdecCHOHATBHOIO obpazoBanus (nanee —
[lonoxenue) ycranasnusaer TpeGoBanus K nopsaky opopMIEHHUS, BbLIAYM U XpaHeHUsl
JIOKYMEHTOB O KBalM(UKaUMkd B Cchepe NONMOJHMTENHLHOTO MPO(ECCHOHATBHOIO
obpasoBanus B HerocyapcTBeHHOM 4acTHOM 0Gpa30BaTeNbHOM YYPEKIEHUM BBICIIETO
obpasoBatus «Texuuueckuit ynusepcurer YIMK» (nanee — YHUBEPCUTET).

1.2Hacroamee [Tonoxenue paspaboTano B COOTBETCTBUH C:

— @ezepanbHbIM 3aKOHOM 0T 29 siekabps 2012 r. Ne 273-B3 «O6 o0Opa3oBaHuu
B Poccuiickoii Denepainu», HOPMATHUBHBIMH aKTAMH MunucreperBa 00pasoBaHHs u
Hayku Poccuiickoii @enepainmu,

— YcraBom HerocynapcTBeHHOro 4acTHOro 06pasoBaTENbHOrO yUYperxKaeHusI
BbICLIEro odpasoBanus « Texuuueckuii ynusepcuter YITMK»;

— Meroauyeckumu pexoMeHJauusaMu 1o pa3paboTke, MOPSAIKY BbIIAYU U YUETY
AOKYMEHTOB O KBanmH(HKauuk B chepe NONMOJIHUTENLHOTO MPOMECCHOHATLHOTO
oOpasoBanus (muckMo MuHHCTEpCTBA 00pa30BaHus 1 Hayku Poccuiickoit Mexepanyu ot
ot 12 mapta 2015 r. N AK-610/06).

2. Perucrpauusi u XxpaHeHue 6JIAHKOB J0KYMEHTOB

2.1 lna yyera BblIauu ayGIHMKATOB JOKYMEHTOB O KBaNM(DHUKALIMKU BEAETCS KHHUIa
PErucTpaluy Bbl1a4H IyOIMKaTOB IOKYMEHTOB (Jajlee — KHUra PerucTpaLiy).

2.2 B KHUTY perucTpaiun BHOCSTCS ClENyIOLe AaHHbIE:

a) HaMMEHOBaHUE JIOKYMEHTA;

0) HoMep OnaHKa JOKyMeHTa;

B) NIOPAIKOBbIA PeruCTPallMOHHbIH HOMED;

I') JaTa BblJJa4yd JOKyMEHTa;

1) bamunus, uMs, OT4eCTBO (IOCTenHEee — mpu HaJIMYUH) JMUA, TOJYYUBIIEro
JIOKYMEHT;

€) laTa ¥ HOMep MPOTOKOJIA aTTeCTALMOHHON KOMUCCHH (npu HanUuMK);

’K) MOANKMChH JIMLA, KOTOPOMY BbIAAH JIOKYMEHT (eciu JMIOKYMEHT BblaH JTHYHO
BBIITYCKHHUKY NHOO 110 OBEPEHHOCTH), IGO0 1aTa ¥ HOMEp NMOYTOBOTO OTIpaBJieHus (ecliu
AOKYMEHT HANpaB/ICH Yepe3 ONepaToOpOB MOYTOBOH CBA3M OGLLEro MOIb30BAHMS);

3) MOAIKCH CNELHAIHCTA, BbIAABILIErO JOKYMEHT.

2.3 Kuura perucTpaunu NpoIIHYpOBbIBAETCH, IIPOHYMEPOBBIBAETCS U XPAHUTCH B
CTPYKTYPHOM NOAPa3A€JICHUH YHUBEPCUTETA, BbIABIIEM JIOKYMEHT.

2.4 McnopyenHble TIpH 3alONHEHMH IyOIMKATHI OIAHKOB YIOCTOBEpEHHH H
AUIUIOMOB  IOMUIEXKAT  CHUCAHUIO W MOCHENYIOIEMY YHUYTOXeHHI0. ChnucaHue
AIOKYMEHTOB CTPOTOH OTYETHOCTH MPOU3BOJUTCS KOMHCCHEHl, yTBepKIEHHOM [IPUKA30M
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AAMPEKTOpa  yHMBepcuTeTa. lMcnopueHHble ONaHKM [TOKYMEHTOB YHUUTOXKAIOTCS B
YCTaHOBJICHHOM MOPsA/IKe HA OCHOBAHKMH aKTa 00 YHUUYTOXKEHHHU J0KYMEHTOB.

2.5 HcnopyenHble NpH 3alOIHEHUH ONAHKM JOKYMEHTOB O KBaIu(UKALHK
MO/IeXKaT 3aMCHE M BO3BPALIAIOTCS CHEUUANHUCTY, OTBETCTBEHHOMY 3a JOKYMEHTBI
CTPOTOH OTYETHOCTH, AJs 3aMeHbl. IIpu 5TOM coXpaHseTcs NpexHuUil NOPSIAKOBBIH
PEerucTpallOHHBIA HOMEpP TIOKYMEHTa U J1aTa ero BbIIayu.

2.6 briaHkK IOKYMEHTOB XPAHSTCS B CTPYKTYPHBIX MOAPA3IEeHUsAX YHUBeEpCcHUTeTa
KaK OKYMEHTBI CTPOrOH OTHETHOCTH U YHMTBIBAIOTCA 10 CIELUATBHOMY PEecTpy.

3 llopsaok Bbiaaun AyGJIHKATOB 10KYMEHTOB

3.1  JlyGmukarbl BBINAIOTCS JIMLIAM, YTPATUBLINM JOKYMEHTBI, IPU YCJIOBUHU
Halu4usi B YHHBEPCUTETE BCEX HEOOXOMMMBIX CBEAEHHM O NPOXOKIECHUH TAHHBIMH
ciywarensiMu o0yuenus. Jly6nukar Bbiaaercs Ha (GpamuIHIO, UM, OTYECTBO, Ha KOTOpBbIE
Obll BbIAH MOMIMHHUK JoKymeHta. Ha ny6Gnukare JOKYMEHTa Iepel CJ0BaMHU
«YROCTOBEPEHUE», «IMIJIOM» CTaBUTCS LiTaMn «aybmukat». JyGiaMKaT AOKyMeHTa o
KBalTU(QUKALUK BbIIAETCS Ha OCHOBAHUHU JTUYHOIO 3asBIeHUs BbIMYCKHHUKA.

3.2 lybnukar 10KyMeHTa BblAAeTCS BBIIIYCKHHKY:

— JIMYHO;

— JApYromy Juily 10 3aBEPEHHOH B YCTAHOBJIECHHOM IIOPSIKE 0BEPEHHOCTH,
BbIAHHOW YKa3aHHOMY JIUIY BBIITYCKHHUKOM;

— 10 3afBJICHMIO BbINYCKHUKA HANpaBIIAETCSs B €ro ajpec 4Yepe3 OnepaTopoB
NOYTOBOW CBSI3M OOLLEro TMOJBb30BAaHMS 3aKAa3HBIM  [OYTOBBIM OTIpaBJI€HUEM C
YBEJIOMJIEHUEM O BPYUYECHHUH.

3.3 VBejlOMIIEHHE O BPYYEHHH XPaHUTCS BMECTE C KHUIOM perucTpauuy Bblaauu
JIOKYMEHTOB.

3.4 JloBepeHHOCTh M (WNIM) 3asBlEHHE, IO KOTOpbIM ObUI BblAaH (HarpaslieH)
nyOnMKaT JOKyMEHTa, XPaHsATCS:

— 0O mporpamMMaM Mpo(eCCHOHANbHOM MEPEnoAroTOBKM B  JMYHOM  Jiejie
BbIITYCKHHKA;

— IO nporpaMMam MOBBIICHUS KBATH(QHUKALUNWKM COBMECTHO C KHUIOH PerucTpaiuu
BblIauu JyOJuKaTa JOKYMEHTA.

3.5 Ny6iuKkaT 10KyMeHTa 0 KBalM(DHKALIUH BbIIAETCS

— B3aMEH YTPA4Y€HHOro NOKYMEHT4 O KBaIM(HUKALWK (HA OCHOBAHWUU JIMYHOIO
3aABJICHHS, BBIIMCKY W3 NpPHKa3a 0Opa3oBaTe/bHON OpPraHU3aluu O BblJaue JOKYMEHTa,
OOBSABIIEHHUS O NIOTEPe IOKYMEHTA B CPEACTBAX MACCOBOI UH(pOpMaIUK);

— B3aMCH JIOKyMEHTA O KBa/lM(UKALMM, COAEPKALIEro OWMOKH, OGHAPYKEeHHbIE
BbIITYCKHHKOM I10CJI€ €ro MoJy4YeHHusl.

3.6 B ciyvae yrpathl Tonbko aumioma nu6o B ciydae OoOHapyXeHHUsl B HEM OLIMOOK
[IoCe ero Iojy4eHWs BbIIYCKHMKOM BBIIAIOTCA JyONMKAaT AWIIOMA M Jy6IUKaT
TIPUIIOKEHHUS K HEMY.
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3.7 B ciyuae yTpaThl TOJIBKO NPUIOKEHUS K JIUIIOMY JIHOO B cilydae oOHapyKeHus
B HEM OLIMOOK [10CJIE €ro MOJyYeHHs BbITYCKHUKOM BbIIAeTCS AyOJIMKAT MPUIOKEHUS K
JUIIOMY.

3.8 Jlunnom (my6nukar nunnoma) 6Ges NPUIIOKEHUST K HeMy JelCTBUTElNEH.
[Ipunoxenne Kk IUmIOMY HeNeiCTBUTENHHO Oe3 IUILIOMA, JlyOnukar npunoxenus x
AUIUIOMY HelleHcTBUTelIeH Oe3 urtoma unu 6e3 1y6amuKkara aumoma.

3.9 3asBnenue o Bbgaue ayGaukarta JOKYMEHTOB O KBIM(UKALUH, KOMUH
nybaukata JOKYyMEHTa XpaHATCS B JIMYHOM Jiejie BbIITYCKHMKA M0 MporpaMmmam
NPOQECCHOHANBHON MepernoAroTOBKH, 0 NporpaMMaM [OBbILIEHUS KBaJU(pUKALUH
(bopmupyrotes B oTaenbHOE €10, CoXpaHHBLUMICS TOAMMHHMK IUIUIOMA U NOLTHHHUK
NPHIOKEHUA K TNIIOMY U3BIMAIOTCS YHUBEPCUTETOM M YHUUYTOKAIOTCS B YCTAHOBJICHHOM
MOPSIJIKE.

3.10 HeBoctpeGoBaHHblE AHMIOMBI O NPO(ECCHOHANBHON  MepPeroAroTOBKe
Clylarened, oOydyaouxcs IO HporpaMmaM  IpodeccHOHATbHORN [EPENOATOTOBKH,
BKJIaJIbIBAIOT B KOHBEPT, KOTOPBIH NOALIMBAIOT B JIHYHOE JI€]I0 CITyILATEIs.

3.11 [as HeBocTpeGOBaHHBIX YAOCTOBEPEHHMH O MOBbILIEHUH KBaTU(DUKALMH
bopmupyeTes oTaenbHOE NE0 HEBOCTPEeOOBAHHBIX JOKYMEHTOB.



